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Request to use myTeam

Please complete sections A and B and return to your customary HR Assistant

Section A

Staff No:  	  Name: 	

User Name: 	  eMail address: 	@shef.ac.uk

Department: 	

Please give the person named above access to myTeam, as defined in Section B below


Signed: 	  (Head of Dept or delegate)  

Name: 	  Date	



Section B

Please refer to www.shef.ac.uk/hr/services/myjobmyteam for a description of the Capability Profiles associated with each of these roles.
Please tick role(s) required:	myTeam	
	myTeam(HR)	
	myTeam(Admin)	

If requesting the myTeam role, please attach a list of staff the user will be line managing.

If requesting myTeam(HR) or myTeam(Admin), please indicate the Organisation Unit administered:

Code:  	  Name:  	



Section C  For completion by HR

Assigned:	By:	Date:

Position Relationships				

Roles & Structural Auths				
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